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	Instructions:

	
	
· If you desire to be considered for two posts, apply separately with all enclosures
· No covering letter required 
· Applications should be tagged (no lose papers) with all enclosures in the following order :
i. Application format filled in and photo pasted properly to avoid peel off
ii. Detailed career profile (Optional for Junior Posts - Technicians/Assistants) 
iii. Proof of Date of Birth , Copies of all Educational Certificates/Mark sheets starting with 10th
iv. Appointment, Relieving letters (as applicable) and the latest Salary Certificate 

	Important Note: Initial screening will be based on the Application Format and hence all summary information should be available here.  Please do not write to refer the enclosures.  Applications deficient in information/supporting documents will be rejected in the initial screening.                
Shortlisted applicants will be called for Interview designed to assess the fundamental knowledge of the subject, skill and aptitude for final selection.


Application Format
 (Please read the instructions before filling up)
	Name of the Post :

	1. ADDITIONAL GENERAL MANAGER (QUALITY CONTROL)



	2. 
	Name of the Candidate
	

	3. 
	Father/Husband’s name
	

	4. 
	Personal Details
	Date of Birth(attach proof)
	Completed Age
	Male
	Married

	5. 
	
	
	         Years
	Months
	
	

	6. 
	
	……
	……
	…
	Female
	Unmarried

	7. 
	Tele No. with STD Code & Email
	Mobile
	Res
	Office
	Email:

	8. 
	
	…………
	………
	………
	………

	9. 
	
 Address

	Permanent Address
	Correspondence Address

	10. 
	
	





	



	11. 
	Details of educational Qualification :(Attach copies of Certificates & Mark sheets starting with 10th)

	
	Name of the Examination
	% marks & Division
	Main Subjects
	Year Passing
	College/Institute/ University/ Board

	
	a. 10th (Secondary)
	
	General

(Attach copies of Certificates & Mark sheets)
	
	

	
	b. 12th (Higher Secondary)
	


	
(Attach copies of Certificates & Mark sheets)
	
	



	
	Requisite Qualification 
Diploma (   ……….…………)
B A/B Sc/B Com(………….)
BE/BTech (…………………..)
Others (…………………….…)
	
	




(Attach copies of Certificates & Mark sheets)
	
	

	
	c. PG/Others 
d. ……………………….


	
	





(Attach copies of Certificates & Mark sheets)

	
	



	12. 
	Languages known.
	Speak
	Read
	Write

	13. 
	
	

	
	

	14. 
	
	

	
	

	15. 
	
	
	
	



	16. 
	Experience: (Attach detailed resume, Appointment  / Relieving letters (as applicable) and  Latest Salary Certificate )

	
	Name & Address of the Organisation
	Duration
	Designation & 
Responsibilities
 

	
	
	From
	To
	

	
	a. M/s…………………
	……….
	Present 
	Designation:
Duties:



(Attach detailed resume, appointment letter/salary certificate)

	Present Salary (per month)

Rs…………………..

	
	b. M/s…………………
	……..
	……….
	Designation
:Duties:





(Attach Appointment  / Relieving letters

	
	
c. M/s………….
	……….
	……….
	Designation:
Duties:





(Attach Appointment  / Relieving letters

	
	
d. M/s……………..
	………
	  
	Designation
:Duties:





(Attach Appointment  / Relieving letters



	17. 
	Areas of Interest
	




	18. 
	References of two persons of repute:  

Mr/Ms.….……………………………………………………………………………………..………… Tel. No………………

Mr/Ms……………………………………………………………………………………………………Tel No…………………



	
I hereby declare that the particulars furnished above are true and that my candidature/appointment will be cancelled at any stage if any information is found to be false / incorrect.




	Place
	Signature…………………………….

	
	

	Date
	
Name…………………………………..






